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SECRET

FOREWORD

¢S RECORDS IT (Bicgraphic Research) 1s intended for @pera-
tions efficers end intelligence and clerical sgsistants who support
operations through the recovery of informetion about persons of
interest to the Clandestine Services. It introduces the principles,
techniques, and specific procedures used in exploiting the various
records of the Agency and other rescurces of bleographic information.
This course emphasizes research as performed by Headquarters
personnel.

Biographic Resesrch has often been called "name checking"
and has been thought of as an administrative process. Persons
who have insufficient knowledge of either the appropriate extent
of the investigation or research or of the avallable sources of
information have often been assigned to the "name check” task.

As the Agency's operatlions became more complex and the record of
these operstlions became more extensive, recovery of information
from the record required more highly speclalized knowledge to
perform an adequate name check., Thls course represents & synthesls
of the experilence of professionals in the field of blographic
research. The course provides an introduction to the professional
skill necessary for adzquate blographic research.

Students are instructed in €S requirements for blographic
research, the lmportance of this research as a part of the inves-
tigative process, and in the avallable resources and reposltories
of informetion, Exercises in biograrphic regsearch and in prepara-
tion of the reports required have a prominent place in the curric=-
ulum as well as practical work in responsibilities to the CS Records
System at the completion of the research.

A kit of reading materials is made avallable by the Chief
Instructor. The reading materials constitute an important part of
the information which the students should absorb.
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SLCP?ET

25X1A%9a
Monday, 20 'ay 1968

0920 Administration and Course P
Introduction Chief Instructor

Issue of Student kits,
seating and student revicw
of rcading rmaterial and
schedule.

0920 -~ 0950 Biographic Research in the CS ‘__- 25X1A

0900

An outline of rescarch and
jnvestipative procedure. Bin-
graphic rescarch at Headquarters
related to investiesation at the
Ficld Station

25X1A 25X1A

v,
1979 -~ 103D CIf] The Pelotion of Its st
Paenrds to the CS Mission Chief, CI/
1045 - 1209 CRS/Bicpraphic Pepister m 25X1A
CPa/ 150/ PR/ PAC,

~ description of the sources Chins Branch
anl services avnilable to the
researcher.
25X1A
12N - 1390 Lunch

1300 - 134D The Office nf Security Index ‘
and Biopraphic Services 0S /05D

A Jdescription of the services
provided by the 0ffice of
Security in beth the checks

~f the varinus other US Covern-
ment acencies and in providine
investipative or research

services. 25X1A
1350 - 1440 Introductien to non-CS indices vr. [
and files
SECNET
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Tuesday, 21 'ay 1968

1999 - 1009 Cnllation and Analysis n*
Biseraphic Informati~n

1693 - 1590 Bineranhic Research Practical A9
Exercise

Wednescuy, 22 May 1768

2000 -~ 1400 Biooraphic Pesenrch Practical
Exercise (continued)

1497 « 1449 Writine the Meaninoful Pennrt
25X1A
Thursday, 23 May 1768
191520 TN an RE] § 3 I .
9N 149 Binsraphic “»search Practical 'r, 25X1A

Exercise (crnclude?)

Friday, 24 “May 176R

7900 - 1135 Critique »f Practical Ixercisc
1130 - 1217 Finnl Administratien
-2 -

— o
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